MecTHass axMuHUCTpauus ropoaa Makepmana

BHYTPHIOpOACKOr0 MYHHIIHIIAJLHOr0 00pa3oBaHus ropoa CepacTonoas

IHOCTAHOBJUEHMUE

«27» mapra 2018 r. Ne 17/2018

OO0 yTBep:kIeHHH AAMHHHCTPATHBHOIO perjiaMeHTa
NpeaoCTaBJIeHHS] MYHHIHIIAJbHOH YCJIYIH MO NMPeAOCTABJICHHIO BLINHCKH H3
NMOX03CTBEHHOH KHHIH

B cooTBeTcTBMH ¢  @epepanbHbiM  3akoHoM  oT  06.10.2003
Ne 131-®3 «O06 o6mMx TNpPUHIUIIAX OpraHW3alW¥ MECTHOTO CaMOYTIpaBleHuUs
B Poccuiickoii ®epepaumn», 3akoHom ropoaa Cesacromons ot 29.12.2016
Ne 314-3C «O mnapneneHuHM OpraHOB MECTHOTO CaMOYIpaBIEHHS B Tropone
CeBacronosie  OTAENBHBIMH  TOCYZJapCTBEHHBIMA  MOJHOMOYMSMH  ropoja

Cesacronons», YcraBom ropoaa MHkepmaHa, BHYTPUTOPOJICKOIO MYHHIHUIATIBLHOTO
oOpa3oBaHus ropona Cesactomnois,

HNOCTAHOBJSAIO:
1. Y1Bepauto AIMUHHUCTpPaTHUBHBIH perjiaMeHT IIpe10CTaBIEHUSA
MYHHMIUIIAJIbHON YCIIyTH 110 IIPEeIOCTaBIEHMIO BEITUCKHU U3 MOXO3IHCTBEHHOW KHUTH
B MECTHOM  aJMHHHCTpauMM  ropoga  VHkepMmaHa,  BHYTPHUTOPOJCKOIO

MYHUIUIIANBHOrO oOpa3oBaHusi ropofa CeBacTOIOJNS COITIACHO MPHIOKEHHIO K
HACTOALIEMY [TOCTaHOBICHUIO.

2. Omy6nuKoBaTh HacTOsIEE NIOCTAaHOBNIEHME Ha OMHUITMAIBHOM caiiTe roponxa
MukepMaHa,  BHYTPUIOpDOJCKOIO  MYHUIMIANBHOrO  o0pa3oBaHus  ropoja
CeBactonons 1 00HapoJoBaTh Ha CTEHIAE IS OQUIUATBHON UHOOPMALMKU TOPOaa
MHkepmana,  BHYTpUIOPOJACKOrO  MYHHIMNAIBHOTO  00pa3oBaHus  TOpoaa
CeBacTonouis.

3. [locTanoBneHye BCTYNAET B CUILy C MOMEHTA €r0 0OHAPOAOBAHUS.

4. KoHTpo/Ib HCIIONIHEHWS HACTOSILETO IIQ €HUsl BO3JIOKUTH Ha
HavYaJbHUKa oTAeNa 6naroycrpoiictsa [TuckyHa

I'naBa ropona Mukepmana P.1. lemyenko
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IIpunoxxenne Ne 1

K IOCTaHOBJICHHUIO MECTHOH aIMHHHCTPALUU
Nel7 o1 27.03.2018

e AIMHMHHMCTPATHBHBIH perjamMeHT
® MpeJoCTABJCHUS MYHHUIHNAJBLHON YCJYTd N0 NPEeA0CTABJIEHHIO BLINNHCKH
® H3 NOXO3ANCTBEHHOH KHHUI'H

e (OOwmMe NOJOKEHHS

1.1. AIMUHUCTpPaTUBHBIA pErNaMeHT MNPefOCTaBICHUS MYHUIUNAIBHON
YCIIyTH NO NPENOCTaBICHHWIO BBIIMCKM M3 IMOXO3SWCTBEHHOM KHWIM B MECTHOHM
aAMMHHUCTpaiu ropoja MHkepmaHa, BHYTPHUIOpPOACKOTO  MYHHLIMIIAJBHOIO
obpazoBanust ropoja Ceacromons (najee — AJIMHUHUCTPATUBHBIA pErJaMEHT)
onpenenseT MNOPSANOK M CTaHJApT IPeAOCTaBICHHS MYHULMIAIbHOW YCIyrd IO
NPEJOCTaBIEHHUIO BBIITUCKH U3 ITOXO3SHCTBEHHON KHUTH B MECTHOM agMHHHMCTpaLUH
ropoga MHkepmaHa, BHYTPUIOpOJCKOrO MYHHUIIMIAIBHOrO 0Opa3oBaHUA ropoja
CeBacromnoss (fanee — MyHULMIANBHAS YCIIyTa, MECTHASI aIMUHUACTPALU ).

B HacrosiieM AIMHUHHUCTPATHBHOM peIJiaMEHTe HCIOJB3YIOTCS Cle[ylollne
TEPMUHBI U OTIpeIeTICHHUs:

- JIAYHOE 1OACOOHOE XO3SHCTBO - (dopmMa HenpeanpHUHHMATebCKOM
JeSITEIBHOCTH 110 [IPOU3BOJCTBY U MEPEpabOTKe CEIbCKOXO03IHCTBEHHOM NPOIyKIIHH;

- TpeACTaBUTENN 3asBUTENS - 3aKOHHBle [MPEJCTaBUTENH (pPOJAMTENH,
YCBIHOBHUTEJIM, OIIEKYHbI) HECOBEpIICHHOJIETHUX B Bo3pacre no 14 et
(HecoBEpILIEHHOJIETHUE B BO3pAcTe OT YETHIPHAALATH JO BOCEMHAANATH JieT MOJatoT
3asBJICHUS C MUCBMEHHOTIO COTIacksg CBOMX 3aKOHHBIX NPECTaBUTENIEH - pOIUTENeH,
YCBHIHOBHUTEJIEH MM ITONEYUTENN); ONIEKYHbI HEJIeeCITOCOOHBIX Ipak/iaH;

B noxo3sHCTBEHHON KHMre COAepXarcs CIeAYIOIIMe OCHOBHBIE CBEIEHHUS O
JTMYHOM MOACOOHOM XO3SIMCTBE:

- Gamunus, HMMs, OTYECTBO, JaTa pOXIEHHS TIpakIaHUHA, KOTOPOMY
MpefoCTaBieH U (MJIU) KOTOPHIM IpHOOpETeH 3eMENbHBIM Y4YacTOK [yl BEACHUS
JIMYHOIO NOJACOOHOro XO3fHCTBA, a Takke GaMWIMKA, WMEHd, OTYECTBa, JaThl
POX/IEHHS COBMECTHO NPOXKUBAIOUIUX C HUM U (HJIM) COBMECTHO OCYIIECTBIIAIOIIMX C
HUM BeJIeHHE JTUYHOrO NOACOOHOr0 X03sMCTBa WIEHOB €I0 CEMbH;

- IUIOLIAJb 3€MEJIbHOTO YYacTKa JIMYHOTO MOACOOHOr0 XO3SHCTBa, 3aHSATOrO
IIOCEBAMH M ITOCAJKaMHU CEIBCKOXO3IHCTBEHHBIX KYJIBTYp, IUIOAOBBIMH, STOAHBIMH
HaCaXXIeHUSIMU,

- KOJIMYECTBO CENIbCKOXO3SIICTBEHHBIX KUBOTHBIX, ITTULIBI U Y€

- CENIbCKOXO3IMCTBEHHAass TEXHMKA, 000OpylOBaHUE, TPAHCIIOPTHBIC CPENCTBa,
IPUHAJIIEKALIME HA TpaBe COOCTBEHHOCTH WIIM WHOM MpaBe rpaKAaHuHy, BEAYIIEMY
TUYHOE OACOOHOE XO3SIHCTBO.

1.2, 3asputTensMM Ha MNOJy4eHHE MYHHUMMAIBHON YCIAYTH SBJISIOTCS
¢usuyeckue aMua, BeAyLIMe JIAYHOE NTOACOOHOTO XO3SHCTBO HA TEPPUTOPHH ropoia
WukepmaHa,  BHYTPUIOPOACKOTO  MYyHHLMIIAIBHOrO  00pa3oBaHHs  ropoja
Cesacrorons (najnee MyHULIMTIAEHOE 00pa3oBaHue).



1.3, Jlna nonydeHuss UWHQPOPMAlMM TI0  BOMPOCY MNPeNOCTaBICHMS
MYHHUIUIAIBHON YCITyrd 3asBUTeNb obOpaliaercs B MUCEMEHHOI GopMe B MECTHYIO
aJAMMHUCTPALIHIO.

1.3.1. MyHunMnaneHas yciiyra IpeIocTaBliseTCss MECTHOH aIMUHUCTpaLUEH.

Apnpec: 299703, r. CeBacTonons, yi. llleBkomisca, 1.37.

I'paux paboTsl: noHenenpHUK —MsiTHULA ¢ 8.00 10 17.00;

nepepsiB ¢ 12.00 go 13.00;

BBIXOJHbIE JHHU — Cy600Ta, BOCKpEeCceHbe.

Ilpuem rpakaas ocyIecTBIseTCs: BTOpHUK, YeTBepr ¢ 10.00 mo 12.00 gacos.

CnpaBounslii tenedon: +7(8692)72-29-50. Anpec dIeKTPOHHOH HOYTHI:
ma_inkerman@mail.ru

Anpec caitta: inkerman-gov.ru.

1.3.2. Ilpu uHbOpMUpOBaHUH O MOpSAAKE MPEIOCTaBICHHS MYHULUNATBHOH
YCIyTH IO PacCCMOTPEHHUIO 3asBJIEHHH, OTBeTax Ha Tesie(OHHbIE 3BOHKH M YCTHBIE
oOpalleHus, COTPYTHUKA MECTHOH aIMHHUCTPAlldd MYHHULUIMAIBHOTO 00pa30BaHUsL
00s13aHBl  MIOJIPOOHO, B BEXJIUBOW (KOppeKTHOH) (opMe jaBaTh pa3bICHEHUS
OOpaTHUBLUMMCS 3asBUTENSIM [0 HMHTEPECYIOUIMM HX BompocaM. OTBeT IOJ/DKEH
HauuMHaTbCcd C HMHQOpMALMM O HAaUMEHOBaHWM OpraHa, B KOTOPBIH ITO3BOHUII
3asiBUTENb, (DAMMIIMM, MMEHH, OTYECTBA U NOJDKHOCTH CIEIMATHCTA, MPHHSABIIEro
TenePOHHBIN 3BOHOK.

Ilpy HEBO3MOXHOCTH CHENMAaJNCTa, NPUHABIIEr0 3BOHOK, OTBETHUTH Ha
IIOCTaBJIEHHBIH BOIIPOC 3asBUTENIO JOJKEH OBITh COOOIIEH Tene(@OHHBI HOMED, MO
KOTOPOMY MO>KHO IOJIyYUTh HEOOXOUMYIO HHPOPMAITHIO.

Hadpopmauss o nopsiaxke NPeJOCTaBlIeHUS MYHHUMIIAILHON  YCIYrH
pasMelaeTcss B COOTBETCTBYIOLIEM  pa3feile Ha  OQUUHANIBHOM  caiire
MYHHLUIAIBHOTO 00pa3oBaHMs.

1.3.3. MHGOpMalMOHHBIH CTEHI O MPeJOCTAaBIEHHM MYHHLUIIANLHON YCIIyri
pa3MmelaeTcss B MOMEIIEHMH MECTHOH aJMHUHUCTPAlMM U CONEPXHUT CleyIoIHe
CBEJICHU:

- HAMMECHOBAaHUE MYHHUIMIIANBLHON YCIIyTH;

- Iepe4YeHb OpraHoB (OpraHM3alMil), ydyacTBYIOUIMX B IIpelOCTaBieHUH
MYHHUUUNAIBHON YCIYTH;

- rpadux (pexxum) paboThl, TenedoHBI, ajpeca SIEKTPOHHOM MouTHl (IpH
HaJlM4MY) OPraHoB (OpraHU3alHii), OCYLIECTBIAIOMIMX IIPHEM K KOHCYJIbTALUK
3asBUTEJICH 110 BOIIPOCAM IPEeNOCTaBICHHUS MyHULIMMTAIBHOMR yCIIyTH;

- ajgpeca oOpraHoB (OpraHu3alldii), y4YacTBYIOIIWX B IPEAOCTaBICHUH
MYHHIHUITAIBHON YCIIYTH;

- KOHTaKTHas MH(opMauus o0 opranax (OpraHM3aLUsAX), YYacTBYIOIIMX B
TIPEJOCTABIICHUN MYyHHUIMIIAIBHON YCIIYTH;

- IOPSAIOK NPEAOCTaBICHUS MyHULUTIAIBHON YCITYTH;

- TOCNETOBATECILHOCTE IMOCEUICHUsT 3asgBUTEIEM OpPraHOB (OpraHu3aliui),
Y4acTBYIOIIMX B MIPEJAOCTABIEHUH MyHULUTIANBHON YCIyTH;

- [epedyeHb KaTeropmh rpaxKaH, HUMEIOWUX TMpPaBO Ha IMOJy4YeHue
MYHHUIHNATIbHON YCIIyTH;

- o0pa3sell 3allOTHEHHOTO 3asBJIEHHUS.
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II. CtanpapTt npegocTaB/ieHHsl MyHUIMIAJBHON yCAYTH

2.1. HauMeHOBaHMe MyHULUIAIBHON YCIYrH: NMPEIOCTABICHUE BBIIMCKH U3
MOXO3WCTBEHHON KHHUIM B MECTHOH aJAMHHUCTpauuu ropojga HMukxepmana,
BHYTPUTOPOACKOT0 MyHUIIUTIAILHOTO 00pa3oBanus roposaa CeBacTorous.

2.2. MyHununanbHas yciayra IpeloCTaBiseTCs MECTHOH aJMHHHUCTpaluen
¢buzMuecKkoMy INHIy, BeaylIeMY IJHYHOE MOACOOHOE XO3SMCTBO Ha TEPPUTOPUH
ropoga MHkepmaHa, BHYTPUIOpPOACKOTO MYHHIIMIIAIBHOIO 0OOpa3oBaHUs ropoja
Cesactomnos.

2.3. Pe3ynpTaToM MpPENOCTABICHUS MYHULMUIIAIBHONM YCIYTH SBISETC
NpeloCTaBJeHUE 3asBUTE/IO BBIIMCKH U3 MOXO3SMCTBEHHON KHUIM JIMOO OTKa3 B
NIpeOCTaBIEHNN BBIIIMCKU U3 IIOXO3AACTBEHHON KHUTH.

2.4. Cpok mpeJiocTaBICHUS MyHULIMITATIBHOM yCiyru coctasisier He Gonee 10
pabounx nHEH.

2.5. IlpaBoBble OCHOBaHMA [UIsl IIPEAOCTABJICHUS MYHULUITAIIEHON YCIIYTHU:

- ®epepansupiid 3akoH or 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
NpeJoCTaBIeHUs FOCYJapCTBEHHbBIX U MYHULMIIAIBHEIX YCIYI»;

- QenepanbHblii 3akoH oT 06.10.2003 No 131-03 «O6 obmmx npUHLHMIIAX
OpraHu3aluryi MECTHOro camoynpasineHus B Poccuiickoit Penepaunn»;

- MepnepanbHbiit 3akoH oT 07.07.2003 Ne 112-®3 «O nauuHOM mnoncoOHOM
XO3HCTBEY;

- Ilpukaz MuHucTepcTBa cejibckoro xossiictsa Poccuiickoit denepanuu ot
11.10.2010 Ne345 «O6 yTBepxaeHUU (GOpMBI U TIOPsIKA BeIEHHUS MOXO3SHCTBEHHBIX
KHMI OpPraHaMM MECTHOI'O CaMOYIIpaBJIEHHs IIOCEJeHUN M OpraHaMH MECTHOIO
CaMOyIIpaBJIeHUs TOPOJICKUX OKPYTOBY;

- Ilpuxa3 ®enepanbHOl CiIy>)KOBI rOCyIapCTBEHHOW perucTpauuu, Kamacrpa
1 kaprorpadpuu or 07.03.2012 Ne I1/103 «OG6 yTBepxJneHHHU (GOPMBI BBHIMHUCKH
M3 TIOXO3SMCTBEHHONM KHMIM O HaJIWYMM y TrpaxAaHWHa NpaBa HAa 3eMEJIbHbIN
Yy4aCTOK»;

2.6. JIna nomydeHMss MYHULHUIAIBHOW YCIYTHd 3asiBHTEIH NPEACTABISIOT
B MECTHYIO aAMUHUCTPALUIO CIENYIOIUE JOKYMEHTH! (MCUYepIIbIBAIOIIM NepeyeHb):

- 3asBJIEHUE 110 (POpPME COINIACHO MPHIIOKEHUIO | K HacTosmeMy Perinamenty;

- JOKYMEHT, yAOCTOBEPSIOIINI JIUYHOCTD 3asABUTENS (17151 0003peHus );

- IOKYMEHT,  yJOCTOBEpSIOIIAA  JIMYHOCTh  MPEJICTAaBUTENs  3asBUTEINA
(ang 0003peHus), U KONHIO JIOKYMEHTa, HOATBEPXKJAIOIETro €ro MoJHOMOuus (IpH
OOpallleHMH C 3asiBJICHUEM MPEJICTaBUTEsl 3asIBUTENN).

2.7. OcHoBaHUs Js OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MpeaoCTaBIeHUs] MyHUIUMNAIBHON YCIYTH, OTCYTCTBYIOT.

2.8. OcHOBaHUH /Il TPUOCTAHOBIIEHHS IPENOCTABIEHHS MYHHIUIIAIBHOH
YCIYTd NeHCTBYIOILMM 3aKOHOLATENBCTBOM HE NMPeayCMOTPEHO.

2.9. IlepedeHb OCHOBaHMI AJIs OTKa3a B MPEeNOCTABIEHHM MYHHUIIMIIAIbHON
YCIyTH:

- of0pameHue 3a TMOJYyYEHHEM BBIIUCKA W3 TOXO3SMCTBEHHOM KHHUTH
du3nyeckoro nula, He SBIAIOMIETOCH WIEHOM JIMYHOTO MOACOOHOro XO3sicTBa Ha
TEPPUTOPUH MYHULMIIAJILHOTO 00pa3oBaHHs.



- OTCYTCTBHE B [IOXO3SHCTBEHHOH KHWUI€ MECTHOH aJMHUHHUCTpPalUH
3arpaliiBaeMbIX CBEICHUH;

- [IpeJICTaBJICHUE 3asiBUTENIEM HE B MOJHOM 00hEME JOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.6 HacTosero AJIMUHUCTPATUBHOTO perjlaMeHTa.

2.10. MyHuMnaneHas yciiyra npefocraBisercs 6ecriaTHo.

2.11. MakcumanpHBIA CPOK OXHJAHHUSL B Ouepelud NpH Iofade 3asBieHUs O
NPEeOCTABIEHUH MYHULMMAILHON YCIyrd U TNpW  MOJy4YeHHH pe3ysibTara
MPeAOCTaBIEHUS MyHUIUNANBHON yenyr — 30 MUHYT.

2.12. Cpok peructpauuy 3asBJCHUS O INPEJOCTABIEHWH MYyHHHUNAIbHON
yciyru — He 6onee | pabouero gus.

2.13. TpeGoBaHus K MeCTaM NPeOCTABIIEHNS MYHHMIIMIIAIILHON YCIIYTH.

2.13.1. IlpreM rpaxzaaH OCYIIECTBIAETCS B CIEIHaNbHO BBIAEJIEHHbBIX JIs
NIPeAOCTABJIEHNS] MyHULIMNAILHBIX YCIYT TIOMEIICHHUSX.

2.13.2. TlomemeHus [OJKHBI coaepXaThb MecTa Uil HHGOPMHUPOBaHU,
OXMJaHUS W NpHeMa rpaxnal. IlomenieHust JOKHBI COOTBETCTBOBATh CaHUTapHO-
3MUJIEMHUOJIOTMYECKUM [IpaBUjIaM U HOpMaM.

2.13.3. B mnomMemeHHSX i1 OXHIAHUA 3aABHTENSIM OTBOJITCA MeECTa,
000OpyAOBaHHbIE CTYJNBSIMU, KPECeIbHBIMU CEKIIUAMU. B MecTax 0XHaAaHHAS HMEIOTCS
CpelcTBa I OKa3aHUs [TEPBOM MMOMOIIM U JOCTYITHbIE MecTa 00IIEro MoIb30BaHUS.

2.13.4. Mecra uHpOpMUpOBaHUA, NpeaHA3HAYEHHBbIe IS O3HAKOMJIEHUS
3asiBUTeNel ¢ HHPOPMALIMOHHBIMU MaTepualaMu, 060pyayroTes HHGOPMAIIMOHHBIMH
CTEHJAMH, CTyJIbsIMH MW crojamMu Juisi  odopmiieHHss  JokymMeHTOB. K
MH(OPMALIMOHHBIM CTEHJaM JOJDKHA ObITh obecrieyeHa BO3MOXHOCTH CBOOOAHOIO
J0CTyIla IpakJaH.

2.13.5. Tlomeluenus As NIpueMa 3asBUTENedl NOJDKHBI OBITH OOOPYHNOBAHbI
TabIMYKaMH ¢ yKa3aHHMEeM HOMepa KaOWHeTa W JODKHOCTH JIMIE, OCYIIECTBISIOMErO
nprueM. MecTo s NpreMa 3asBUTENel JOMKHO OBITH 00OPYIOBAHO CTYJIOM, UMETh
MECTO [JIsl HATIUCAHUS U pa3MelleHusl JOKYMEHTOB, 3asBICHMM,

2.14. TToxasaTensiMu AOCTYIIHOCTH MPENOCTABICHUS MYHUIUIIAILHOW YCIIyTH
ABISAIOTCA!

- ofecneyenye MOJHOTH M JOCTOBEPHOCTH HMHGOPMALMH, NOBOIUMOM 10
3asBUTEIIEH;

- OmpejesicHHe JO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MpeaoCTaBJICHHE
MYHMIIMNAIBHOM YCIIYTH;

- obecrieueHre  BO3MOXHOCTH  TOJy4YeHHS HHPOpMAaLMK O  XOJ€
NpEeNOCTAaBICHUS  MYHULMNAIBHOM, B TOM  HYHCJIe C  HCIOJb30BAHHEM
WH(POPMALIHOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

2.15. TlokasaTensMu KadecTBa IpPENOCTAaBIEHUS MYHUIUIANLHON yCIyry
SIBIISIFOTCSL:

- cOOMIO/IEHHE CPOKOB UCTIONHEHHUS aIMUHUCTPATUBHBIX TIPOLIENYD;

- YCTaHOBJIEHHE H COOJIOJEHHE TpeOOBaHUI K MOMELIEHHSM, B KOTOPBIX
NPeAOCTaBIIAETCS MyHULMITATIbHAS YCIIYTa,;

- YCTaHOBJIEHHE M COOJIIOLEHHE CPOKa OXUAAHWS B OUepend NpU Nojaue
3asBJICHUS W TPH TOJYYEHHM Ppe3ylbTaTa MYHUUMIANBHOW YCIyTH, COOMIOaeHHE
CpOKa MpeaoCTaB/IEHUs MyHULUTIIAIBHON YCITYTH.



2.16. s o6cinyKyBaHUS UHBAIKAOB NOMEIIEHHs] 000pyAyIOTCs NMaHycami,
crieualbHbIMU OTPaXIACHUIMHU %4 NepUIaMHy, obecrnieurBalOIIMH
OecnpenaTcTBEHHOE MEPEeABIKEHUE W Pa3BOPOT MHBAIMAHBIX KOJISICOK. CTOJBI JU1s
OOCTy)XMBAaHUS HHBAJIMJOB pa3sMEIAlOTCi B CTOPOHE OT BXOJa C YYETOM
OecnpensaTCTBEHHOTO MMOABE3a U I0BOPOTa KOJISACOK.

Bxompl B mnoMelleHHsT OOOpYyAyIOTCS TaHAYCaMH, pPacCIIUPEHHBLIMM
MPOXOJaMH, MO3BOJISAIOIKUMH 00ecTIeunTh OeCIIPENATCTBEHHBIN NOCTYIl HHBAJIU/IOB,
BKJIFOYAsi UHBAJIUIOB, UCIIOJIb3YIOLINX KPECIa-KOJISCKHU.

II1. CocTaB, noc/ieA0BaTEJIbHOCTD H CPOKH BbINOJTHEHUS
aJMHHHCTPATHBHBIX NPoUeaYP, TPeOOBaAHUSA K NOPAAKY HX BbINOJHEHUS,
B TOM 4HcJjie OCOOCHHOCTH BbINOJHEHNS aIMHHHCTPAaTHBHbIX NIpoueayp
B 3JIEKTPOHHOH dopme

3.1. IlpenocraBneHyue MyHHULMITAJIBHON YCIIYI'M BKJIIOYAET B ce€0s ClleLyIOUIHe
aJIMUHUCTpaTUBHBIE NIPOLIEYPBHI:

3.1.1. npuem u perucrpaiusa 3asgsicHus B JKypHajle y4yeTa 3asiBJIE€HHH Ha
MIPEOCTaBJIEHAE BBIIUMCOK M3 TIOXO3SHUCTBEHHONM KHUTM (oOpasell 3asBICHUS -
IIpunoxenue Ne2 Kk AAMUHUCTPaTUBHOMY perinameHTy, oopasen ®opmsl KypHaia —
ITpunoxenue Ne3) ¢ npuIOKeHHBIMU JOKYMEHTAMM;

3.1.2. paccMOTpeHHe 3asBIEHUS U IPUIIAraeMbIX TOKYMEHTOB;

3.1.3. BeIjaua pe3ynbTara NpeJoCTaBlIeHUs] My HULIUTIATbHOM YCITyTH.

3.2. IMocnenoBarenbHOCTH aIMMHUCTPATUBHBIX npoLleayp npu
[IpeIOCTaBIeHNH MYyHUUHIIANIBHON YCIIyry NpuBeneHa B biiok — cxeme (I1punoxxeHuu
Nel k Hactosmemy Pernamenry).

3.3. IlpueM u peructpanys 3asABICHUS C IPHUIIOKEHHBIMU JOKYMEHTaMM.

3.3.1. OcHoBanueM nis Haudajga aJMHUHUCTPATUBHOW NpPOLEXypbl ABJISETCS
HOCTYIUIEHME B  MECTHYNO AIMUHHUCTpalMIO 3asBJI€HHUS C MPUIOKEHHBIMH
JOKYMEHTaMH.

3.3.2. CoTpyAHMK MECTHOH aJMHUHHUCTpAIFH, OTBETCTBEHHBIH 3a PErUCTPALIMIO
3asBJIEHHH O NpPEJCTaBIIEHHH MYHHULMNAIBHON YCIYTH, PETUCTPUPYET TIOCTYNHUBILIEE
3asiBJIEHHE C IIPUJIATa€MbIMU K HEMY JOKYMEHTaMHU.

3.3.3. Pe3ynpTaToM agMHHUCTPAaTUBHOW TPOLENYPHl SBISETCS PETHCTPALIUS
MOCTYIHMBILIETO 3asBJICHUSA C [IPHIOKEHHBIMU IOKYMEHTaMH.

3.4. Cpok BBINIOJIHEHUS aIMUHUCTPATUBHOMN MpPOLEAYPHI COCTaBIseT He Oonee
1 paGouero gHsl.

3.5. PaccMOTpeHuMe 3asiBIEHUS U NpUNlaraeMbix JOKYMEHTOB.

3.5.1. OcuoBanuieM Ijisi Hauaia aJMMHUCTPATMBHOM MpPOLEAYPHI SBJSETCS
NOCTYTJICHHE 3apeTUCTPUPOBAHHOrO 3asiBieHHus [naBe roposa VHkepmana (manee
['naBa). I'maBa B BHIE pe30NIOLUH JaeT TOpPYYEHHE O PACCMOTPEHMH 3asiBICHHUS
OTBETCTBEHHOMY JIO/DKHOCTHOMY JIMLy MECTHOM aAMUHHCTpauuu (#aiee -
COTpPY/AHHK).

3.52. Ilpu oOTCyTCTBMM OCHOBaHWH JJis OTKa3a B [IPeJOCTaBlIEHHH
MYHMLMIIATIBHOM YCIIyTH, IPEeAyCMOTPEHHBIX TyHKTOM 2.8 HacTosmiero Periamenrta,
COTPYOHHUK OCYIIECTBIIAET IOAIOTOBKY IIPOEKTA BBIMHCKH H3 IOXO3IHCTBEHHOMH



KHUTH.

3.53 Ilpy HanuuMym OCHOBaHHH U1 OTKaza B NPeJOCTaBIeHUH
MYHHIHIIAILHOHN YCIIYTH, IIPedyCMOTPEHHBIX TyHKTOM 2.8 HacTosiuiero Pernamenra,
COTPYAHMK OCYLIECTBJSI€T IOATOTOBKY IHChMa 3asBUTeN0 00 OTKaze B
NPENOCTABJICHUH BBIITUCKA U3 MOXO3AMCTBEHHOM KHUIW. OTKa3z B NpeJOCTaBICHUU
BBLIITUCKHU U3 MOXO35iMCTBEHHONW KHHUTH JIOJDKEH COIEPKaTh OCHOBAHHUS, MO KOTOPbIM
3allpallliBaeMbIil TOKYMEHT He MOXeT OBITh BBIIAH, a TaKXKe MOPSI0K 00XKaloBaHUs
TaKoro pelieHud.

3.5.4. TloaroToBaeHHBIA MPOEKT BBITUCKH W3 TIOXO3AMCTBEHHON KHUTH WU
MPOEKT NMUchbMa 00 OTKa3e B NPEJOCTABISHMH BBITUCKHM U3 MOXO3IHCTBEHHOH KHUTM
nepenaercs coTpyAaHukom I nage.

3.5.5. Ilognuck I'naBbl B BHINMCKE M3 TMOXO3SHCTBEHHOW KHMTH 3aBepseTcs
Ne4YaThl0 MECTHON aIMUHUCTPALIMH.

3.5.6. Pe3ynbraroM aAMHMHUCTPATHBHON NPOLEAYPHl SABJISETCS MOMIUCAHHE
I'maBol BBINMCKM U3 MOXO3AMCTBEHHOM KHHrM JHOO MHChMa 00 OTKase B
NPeNOCTaBIEHUN BLIITUCKHU U3 MOXO3SIMCTBEHHOM KHUTH.

3.5.7. OTBeTCTBEHHBIM 3a BBIIOJIHEHUE JAaHHOM  aJMHHUCTPATHBHOMH
IIPOLEAYPHI ABIAETCS COTPYAHUK MECTHOM aJIMUHUCTPALIHH.

3.5.8. Cpokx BBINOJIHEHUA aJMHUHUCTPATUBHON MNpOIEAYPHl COCTaBiseT He
bonee 8 pabouux AHE.

3.6. Brinaya pe3sysnbpraTa npeocTaBaeHUs MYHUIIATIATBHON YCITYTH.

3.6.1. OcHoBanWeM Ui Hayana aIMUHUCTPATHUBHOM TNpOLENyphl ABJISETCS
3aBEpILEHNE aJIMHMHMCTPAaTUBHON MpOUEAYpPhl MO pPacCMOTPEHHUIO 3asBJeHUS U
NpUIaraeMblx TOKYMEHTOB.

3.6.2. Brinucka u3 noxo3siCTBEHHOI KHUTH BBIIAETCS COTPYIAHMKOM MECTHOH
AAMUHUCTPALMH JIMYHO 3asABUTENI0 WIIM YNOJHOMOYEHHOMY 3asiBUTEJIEM JIMILY Ha
PYKH C TOpEAbsABICHHEM JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh, JIHOO
HanpasJIEHHE 110 N1I0YTE 10 YKa3aHHOMY ajipecy.

3.6.3. Yeenomnenne o6 oTkase B NPeOCTABIEHHH MYHMIIMIIAILHON yCIyrH
BBIAETCS JIMYHO 3asABHTENI0O HIIM YIIOIHOMOYEHHOMY 3asiBUTENEM JIMIy Ha PYyKH
NocJie NpeabsABICHUs JOKYMEHTa, YAOCTOBEPSIONIEro JHYHOCTh, JHOO HaIlpaBjeHUe
110 ITOYTE 110 YKa3aHHOMY azpecy.

3.6.4. PesynpTaToM aAMUHHCTPAaTHBHOM MNpoUenyphl SABJISETCS BbIJaya
(HarpaBJIeHHE T10 TIOYTE) 3aBUTENIO (E€r0 YHONTHOMOYEHHOMY IPEICTABUTENIO):

- Brmuckn u3 noxossicTBeHHONW KHUru (oOpasell BBITHCKH — Ilpunoxkenue
Ned xk ATMUHUCTPaTUBHOMY perJIaMeHTy );

- YBenomieHUss o6 OTKa3e B IPENOCTABIEHHH MYHHLMIIAJILHOH BBIIHCKH
(o6pasen BeiMckH ~ Ipunoxenue Ne5 k AIMUHUCTPATUBHOMY PETIAMEHTY ).

3.6.5. OTBETCTBEHHBIM 3a BBINOJHEHHE AJAMUHUCTPATHBHON IPOLELY DI
ABJIAETCA COTPYAHUK MECTHON aIMUHUCTpPAIHH.

3.6.6. Cpok BBINMOJHEHHUs AJAMMHHUCTPATHBHOM MpOLEAYpPHl COCTABISET HE
6osee 1 paboyero gus.



IV. ®opmbl KOHTPOJISI 32 HCIOJTHEHHEM
AIMHHHCTPaTHBHOIO perjiaMeHTa

4.1. Texymuli KOHTpOJIb 3a COOJIFOIEHHEM IIOCJ/Ie/IOBATEILHOCTH J1€HCTBUH,
onpele/ieHHbIX  aJMUHUCTPAaTUBHBIMH  MpolenypaMd [0  IPeAOCTaBICHHIO
MyHULHANAIBHON yCIyru, ocyilecTtsisercs [naBoit ropoma HWMukepMana mytem
IIPOBEPKU CBOEBPEMEHHOCTH, MOJIHOTHI X KA4€CTBA BHINIOIHEHUS aAAMUHUCTPATUBHBIX
npouenyp B paMKax NpeJOCTaB/IeHHH MyHULIMNIANbHON YCITyTH.

4.2. TlepcoHanbHasi OTBETCTBEHHOCTh CNELMAIIMNCTOB MECTHON aIMUHNCTPALMH
3a BBINIOJIHEHWE aJMHWHUCTPATUBHEIX MPOLEAYpP 3aKpEIUIAeTCsi B UX JOKHOCTHBIX
MHCTPYKLMSAX B COOTBETCTBUM C TpeOOBaHUSMH 3aKOHOJATENbCTBA M IIPABOBBIX
aKTOB ropoja.

4.3. KonTtponb 3a coOmntojieHHEM CBOEBPEMEHHOCTH, IIOJIHOTBI M KayecTBa
BBITIOJIHEHUSA aJAMUHUCTPATUBHBIX IPOLEAYP MO NPEAOCTaBICHHUIO MYHULUIIANBHOH
YCIIyTH OCYILECTBIISIETCS IIyT€M MPOBEPOK, MPOBOAUMBIX IIAHOBO JIMOO BHEIUIAHOBO
no oOpallleHHusM 3asBUTENEH, coAepXalluM >KaJloObl Ha pEeIIeHUs, IEeUCTBHS
(6e3neiicTBUE) AOMMKHOCTHBIX JIUI] MECTHOW a[IMUHUCTPALIMK BKIIOUYAET B cedsi:

- TPOBEPKY H3NOXKEHHBIX B oOpameHusx ¢(akToB (B XO/I€ BHEIUIAHOBOH
IIPOBEPKH), TIPOBEPKY CBOEBPEMEHHOCTH, IIOJHOTHI M KadyecTBa BBIIOJHEHHS
aAMMHHUCTPATUBHBIX NPOLEAYP B paMKaX MPEeOCTAaBICHUS MYyHHUIUINAIBHON yCIyTH,
BBISIBJIEHUE U YCTPAHEHUE HAPYLIEHUH IIpaB IpaXkaaH Ha MOJyYeHUE MYHUUMITAIbHON
YCIIYTH;

- paccCMOTpeHHe, NPUHATHE PEIICHUH, a TakXe I[OATOTOBKY OTBETOB Ha
oOpaitieHus 3asBUTENEN (B X0 BHEIIJIAHOBOH IPOBEPKH );

- BBIABJICHHE BHHOBHBIX JOJDKHOCTHBIX JIMI[ M IIPHBJIEYEHHE HX K
JUCUMIUIMHAPHOW  OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM
Poccuiickoit ®enepauuu.

4.4. I1nanoBble IPOBEPKHY MIPOBOAATCS HE PeXKe UeM OJIMH pa3 B LIECTh MECSIIEB
['naBofi.

4.5. PesynbraThl IpoBepKH OGOPMIISIOTCS aKTOM, B KOTOPOM H3JIararTCs:
00CTOATENBCTBA, MOCITYXUBILME OCHOBaHHEM IPOBEpKH;, HH(poOpMalHs 06 obbekTe
[IPOBEPKH; CBEIECHUA O CIIELUAIUCTE MECTHOW aJMUHUCTpALNH, OTBETCTBEHHOM 3a
OpelOCTaBJICHUEe MYHULMIIAJIBHON YCIYTH; JaHHble O Haludud (OTCYTCTBUH)
OOCTOATENBbCTB, CBUAETENLCTBYIOIIMX O HapyIIEHHH CIENHaTUCTOM MeCTHOM
aIMMHUCTpAlMU HacTrosiero PersaMeHTa M (WiIM) AOJDKHOCTHBIX OOsS3aHHOCTEH;
CCBhUIKA Ha JOKYMEHTBI, OTpa)Karolllie JaHHbIe 00CTOATEIbCTBA;, BHIBOIBI.

4.6. Cpox npoBefeHus IpoBepku He Gonee 10 Auel.

4.7. Cpox ohopMIIeHHS aKTa NPOBEPKH 7 HEW co IHs 3aBepIleHUs] MPOBEPKH.
AKT IIPOBEPKH TIOANHUCHIBAETCS AODKHOCTHBIMH JIMI[AMH, TIPOBOUBIIMMHU [IPOBEPKY,
1 yTBepXxaaercs I naBoit.

4.8. KoHTpOb 3a IONHOTON M KauyecTBOM IPEJOCTABICHUS MYHUIMIAILHON
YCIYTH CO CTOPOHBI IpaKJaH, UX OObeOVHEHWH U OpraHu3anvil OCYLIECTBISETCS
MOCPEACTBOM HaMpaBjeHHWs B YCTaHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM

nopsAAKe B MECTHYIO aJAMHMHHUCTPALMIO WHIUBHIAYAIbHBIX MM KOJIJIEKTHBHBIX
oOpallleHH.



49. llo pesynpTaTaM NpPOBEHNCHHBIX TMPOBEPOK, B Cilyyae BbISBICHHUS
HapyILIEHHH MpaB 3asgBUTENECH, OCYLIECTBIASCTCS MPUBICYEHHE BHHOBHBIX JIAL K
OTBETCTBEHHOCTU B COOTBETCTBUU € 3aKoHoAaTenbcTBOM Pocculickoit ®denepanum.

V. locyneOubiit (BHeCyeOHbIi) MOPAAOK 00KAJTOBAHUA pellleHNH U AelCTBUH
(Oe3peiicTBUA) MECTHOH aAMHHHCTPALMH MYHHIIUNAJBLHOI0 00pa3oBanus,
a TaKKe ero A0JKHOCTHBIX JIHIL

5.1. 3asBuTenp BOpaBe MOJATh Xalo0y Ha pelleHHe W (MId) OeHCTBHE
(Oe3nmeiicTBHE) MECTHOM  agMUHHUCTpAIlMH, €ro  JOJDKHOCTHBIX  JIML  TIpHU
Mpe0CTaBIeHHH MYHUIIMIIAIBHON yCIIyTH (Jlajnee — xanoda).

5.2. 3asBHTENL MOXET OOpaTUThCA C XKanoboil Ha pelieHue U (Unu) IeHCTBUE
(OezneificTBUE) MECTHOH aJMUHHCTpPALMH, €ro [AO/DKHOCTHBIX JIHL, MPUHATHIX
(OCyUIEeCTBIISIEMBIX) MPH NPEIOCTABICHUH MYHHLMIIAIBHOW YCIIYTH, B TOM YHUCJIE B
ClIelyIOLIUX Cllydasix:

- HapyllIEHHUEe CpOKa perucTpalyy oOpalleHus 3asBUTEIIS;

- HapyLIEHUE CPOKa MPEeAOCTABIEHUS MYHULIUNTAJIbHON YCIIYTH;

- TpeboBaHME y 3asgBUTeN1 JIOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOpMaTHUBHBIMH ITPAaBOBBIMHU akTaMU Poccuiickoii ®enepanuu, roponga CeBacTonoss,
HacTosAIMM PeriaMeHTOM 15 IpeoCcTaBIeHHs] MyHULIMITATIEHOU YCITYTH;

- OTKa3 B IpHeMe NOKYMEHTOB, IPENOCTaBIEHUE KOTOPLIX MPELyCMOTPEHO
HOpMaTHBHBIMH ITPAaBOBBIMHU akTaMu Poccuiickoit @enepauuu, ropoga CeBacTonoss,
HacTosIIMM PernaMeHTOM [ NpenocTaBieHUS MYHULMIQIBHOW —yCIYTH, Y
3asBUTEIS,

- OTKa3 B NPENOCTABICHUA MYHUIMIIANBHOM YCITyTH, €CJIi OCHOBAHHS OTKa3a
He MpeLyCMOTpeHB! (pe/iepaabHBIMU 3aKOHAMH U MPUHATHIMH B COOTBETCTBUH C HUMHU
HHBIMH HOPMAaTHUBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®enepanuu, ropoja
CeBacrorroJisi, HaCTOAIIMUM PerinaMeHTOM;

- 3aTpeOOBaHME C 3asABUTENs NPU NPENOCTABIEHHH MYHHIMIAIBHON YCIyru
[J1aThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMHU IPaBOBBIMH aKTaMU PoccHiickKoi
Qenepanun, ropona CeBacTorost, HACTOAUM PeriaMeHTOM;

- OTKa3 MECTHOW aAMHMHHUCTpAlUH, ero JOHKHOCTHOTO JIMLA B UCIIPABJICHUH B
TeUYEeHHEe TpeX pabouMx NHeH Ha OCHOBAHUH 3asBJICHMS 3aABUTENS JOMYIIEHHBIX
OIIEYaTOK U OIUMOOK B BBIAAHHBIX B pe3yJIbTaTe IIPEJOCTABIECHUS MYHUUMIAILHON
YCIYT'H JOKyMeHTaX MO0 HapylIeHHe YCTaHOBJIEHHOTO CPpOKa TaKMX MCIIPaBJIEHHIA.

5.3. XKanoba Ha nmedicTBus (06e3meCTBHUA) W pelllEeHUs JODKHOCTHOIO JIHIA
MECTHOW aIMUHUCTpALlMU HamnpaBsseTcs [ nase.

5.4. OcHOBanueM Ui Hayajna MpOLeAypbl AocyldeOHOro (BHeCYyneGHOrO)
o0XanoBaHMs pelIeHUs] U AeHcTBUs (Oe3nelcTBHS) MECTHOM AaJIMUHUCTPALMH, €ro
JAOJDKHOCTHBIX JTHI[ SIBJISE€TCS I0Jaya 3asBUTENIEM KanoObl B MMCbMEHHOH dopMe Ha
OyMa)XHOM HOCHTeEJIE.

5.5. Kanoba nomkHa coaepxarh:

- HAUMEHOBAHUC MECTHOW aJIMUHUCTPalUH, AODKHOCTHOTO JIMIIA, PelIeHUs U
AekcTBus (6e31eiCTBIE) KOTOPBIX 00XKAIYIOTCS;



- (aMWJIMIO, UM, OTYECTBO, CBEICHHS O MECTE J>KHTSJIBCTBA 3asBUTENS, a
TaK)Ke€ HoMep (HoMepa) KOHTAKTHOro TesiedoHa, aapec (agpeca) 3JIeKTPOHHOH MOYTHI
(Npu HamM4yuW) M MOYTOBBIA ajpec, MO KOTOPHIM AOJKEH OBbITh HalpaBleH OTBET
3asBUTEIIO;

- cBeleHUs1 00 00XKayeMbIX pelleHUsX M AeicTBUAX (Oe3meiicTBUI) MeCTHOH
aAMUHHUCTPALIMH, JOJDKHOCTHOTO JIULIA;

- JI0OBOZBI, HA OCHOBAaHHMU KOTOPBIX 3asgBUTEJIb HE COIVIACEH C pPEIUEHUEM U
JNENCTBUEM MECTHOHM aAMHHUCTPALNH, JOKHOCTHOTO NUUA. 3a9BATENIEM MOTYT OBITh
IIpEJCTABIEHbl JOKYMEHTHI (MIPH HAIUYUH), IOATBEPKJAIOUINE €r0 [OBOAbI, THOO0 UX
KOIIHH.

5.6. B ciywae nomadu xanoOp! IpY JIMYHOM TIpUEME 3asBUTeNb [IpeACTaBIseT
AOKYMEHT, yIOCTOBEPSIONMI €ro JUYHOCTh B COOTBETCTBUHU C 3aKOHOAATEIIBCTBOM
Poccuiickoit @enepanyu.

5.7. B caydae mojgauu xanoObBl uepe3 TIpe/CTaBUTENS 3asgBUTENs -
MPENCTaBIsACTCS JOKYMEHT, IOATBEPKIAIOIUMH IOJHOMOYMS Ha OCYLIECTBIEHHE
JeWCTBUI OT UMEHHU 3asiBUTEJIS.

5.8. B ciiyudae, eciin paccMOTpeHHE NOJAaHHOM 3asiBUTEIEM KaJloObl HE BXOJUT
B KOMIIETEHLIMIO MECTHOW aJMHMHUCTpALIUHU, Takas xanoba B TeueHue Tpex pabdouux
JHEH CO [JHA e€e perucTpaluyd HamnpaBiseTcss B YINOJHOMOYEHHBIH Ha ee
paccMOTpeHHe OpraH (JOJDKHOCTHOMY JIMIy), O dYeM B IIMCbMEHHOH ¢opme
UHGOPMUPYETCS 3asIBUTEID.

5.9. JKanoba moanexuT perucTpaliii He MO3/IHee CIIeNyIOUero pabovero mHs;
CO JIHS €€ NOCTYILJICHHUSI.

5.10. XKanoba paccMaTpuBaeTcsl B T€UEHHe MATHAAUATHA pabouux IHEH co [THS
€€ perucTpaudHd, eciu Oojiee KOPOTKHE CPOKM pPacCMOTpPEHHsS KajloObl He
ycraHoslieHHI [ IpaButensctBoM Poccuiickoit denepauuu.

5.11. MecTHas afMUHUCTpaLUsl OCTaBiIsgeT Kajoly Oe3 oTBeTa B ClieAYIOLINX
clIyvasx:

- HaJIM4ue B Kanode HeLeH3yPHBIX 00 OCKOPOUTENBHBIX BhIPaKEHHH, YIPO3
KW3HH, 3[I0POBBIO U UMYILECTBY IOHKHOCTHOTO JHMIa MECTHOH agMHHHCTpalUH, a
TaK)X€ YIEHOB ero CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH IPOYHUTATh KaKylo-THOO 4YacTh TEKCTA KaaoOBbl,
(pamunio, UM, OTYECTBO H (MJIH) IOYTOBBIHM a/ipec 3asiBUTENs, yKa3aHHEIE B Kajobe.

5.12. Ilo pesynpTaTaM paccCMOTpeHHS >XaJlOObI MECTHOH aJAMHHUCTPALUH
NIPUHUMAET OJHO U3 CIEAYIOIUX pelleHHUH:

- YAOBJIETBOPSET Xajlo0y, B TOM 4uciie B popMe OTMEHBI PUHATOTO PeIIeHH S,
UCHPABJICHUS JOIYLIEHHBIX MECTHOM aJMMHHUCTpalMell OIlevaToK H OIIHOOK B
BBIIAHHBIX B pPE3yJbTaTe MPEIOCTABIECHUS MYHULMNAIBHOW YCIYyrW JOKYMEHTaXx,
BO3BpaTa 3asBUTE/IO HEHEXHBIX CPEICTB, B3UMaHHE KOTOPHIX HE TNPETYCMOTPEHO
HOPMAaTUBHBIMH  IIpaBOBBIMH  akTaMH Poccuiickoii ®epepaliy, HACTOALWMM
PernameHnToM, a TakKe B HHBIX QopMax;

- OTKa3bIBAET B YIOBJIETBOPCHUU KaTOOEL.

5.13. MecTHas aaMMHUCTpalMK OTKa3biBAaeT B YAOBJIETBOPEHMHU JKaJloOBl B
CIeNyIOLIUX CyYasx:



- HJIMYKEe BCTYMHMBLIETO B 3aKOHHYIO CUIIY PEIIeHHs CyAa 10 XKalIo0e O TOM Xe
npeAMeTe U M0 TeM XK€ OCHOBaHUSM;

- nojada >kajoObl JMLIOM, IIOJIHOMOYHMS KOTOPOTO HE TIOATBEPXKAEHBI B
opsAKe, yCTAHOBJIEHHOM 3aKOHOAATenbCcTBOM Poccuiickoit ®enepanmu;

- HaJIM4yude pelueHus M0 Kajnobe, MPHUHATOrO paHee B COOTBETCTBHH C
TpeOOBaHUAMHU HACTOSALIEro pasfela B OTHOLIEHHH TOTO JK€ 3aABUTEJISA U [10 TOMY e
NpeaMeTy XKanoOsl;

- OTCYTCTBHE HApyILIECHUs [TOPAJKA IPEIOCTaBIEeHUSI MYHHIIUIIATBHON YCIYTH.

5.14. He mnosgHee nHA, CIEAYIOLIEro 3a JHEM TNPUHATUS pelleHus 06
yLOBJIETBOPEHUH XastoObl 160 00 OTKa3e B yIOBIIETBOPEHHH Kallo0bl, 3asBUTEIO B
NMCbMEHHON (QOpMeE U M0 XKEJaHUIO 3asBUTENS B 3IEKTPOHHON hopMe HampaBisieTcs
MOTHBHMPOBAHHBIA OTBET O pe3yJibTaTaX PACCMOTPEHHS JKaIOObI.

N

I'naBa ropona Mukepmana P.U.lemuenxko




[Mpunoxenue Nel

K AIMHUHUCTPATUBHOMY perjiaMeHTy
NpeIoCTaBIeHHsI MyHULIMTIAIbHON
YCIIYTH IO MPeAOCTaBIECHUIO
BBIITHCKH

U3 MTOXO3MCTBEHHON KHUTHU

BJIOK - CXEMA
MyHULHANIANBHOM yciyru «lIpenocTaBnenue BBIITUCOK U3 MOXO3SIMCTBEHHON KHUTH B
MECTHOH aJIMUHHUCTpalMu ropoga MlHkepmaHa, BHYTPUTOPOICKOIO MYHHUIUIIATIBHOTO
obpazoBanus ropoga CeBacTOIOIS»

MNoaava 3aABNEHUA O NpeAoCcTaBNEHUN BbINTUCKU U3 NOX03ANCTBEHHOM
KHUru

A
Npuem mn perucTpauunna 3aaBAeHUA yyeTa 3aaBneHn XypHane yyeta
3afBNeHMIA Ha NpeaoCcTaBNeHUe BbIMUCOK U3 NOXO3ANCTBEHHOMN KHUTU

A

PaccmorpeHue 3aaBneHun

MpuHAaTHe pelweHune o MpuHAaTHe peweHne o
HEeBO3MOXHOCTHU NpPeAoCTaBAECHUA BbINUCKU U3
NPeAOCTaBNE€HUA BbINUCKU U3 NOXO3AUCTBEHHOM KHUI M
NOXO3AUCTBEHHOMU KHUIU U HanpasneHue (BblAaya) BbINUCKK
HanpasneHue (Bbigaua) 3anaBuTento
yBeAOMIeHUA 3aABUTENIO e
Y Y
®ukcmnpoBaHue B XypHane dukcuposaHue B XypHane yyera
yueTa 3aaBNeHUN Ha 3aABNEHUI HA NpeaocTaBieHne
npeaocTaB/ieHne BbIMUCOK U3 BbINUCOK U3 NOXO3ANCTBEHHOIA
NPAVA2AUAFATROLLAIA VLUrA KHUrv
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IMpunoxenue No2

K AZIMUHUCTPaTUBHOMY PerjaMeHTy
IpeNOCTaBICHUsI MyHULIUTIAIBHOU
YCJIyTH 110 NIPEAOCTaBIEHHUIO
BBITTUCKHU U3 MTOX034MCTBEHHON KHUIH

MecTHas agMuHUCTpanus ropoaa Mukepmana
BHYTPHUTOPOJICKOTO MYHHIIHIIATEHOTO
obpazoBanus ropona Cepacromnons

(bamunus, uMs, OTUECTBO (PUIUYECKOrO JIMLA, MECTO
MPOXKUBAHHS, KOHTAKTHBIH TenedoH)

(0Oama Oooxymenma,
NpoCMaensiemMas 3asgumenem)

3ASBJIEHUE

Ilpomy mnpenocTaBUTh BBINACKY U3 TOXO3AWCTBEHHOW KHHUTH MECTHOM

aAMHHUCTpauuu ropona UMHxepmaHa, BHYTPHUTOPOACKOTO  MYHHIIMNAIBLHOIO
oOpazoBanus ropojsia CeBacTomnons

(yKa3bIBalOTC5l CBEICHHA HGOGXOIII/IMHC 3asiBUTCIIIO,
a TAKKe nmbopmaunﬂ 0 MECTE U LICJIH NPEAOCTABIISCTCA BbIHHCKI/I)

Ipunoxenue:

KOMHUA  JOKYMEHTa, [IOATBEPXKAAIOLIETO TOJHOMOUMS 3asBUTeNs  (IpH
oOpalieHnH C 3asiBJIeHMEeM NPEICTaBUTES 3asiBUTEIs ), HA 1. B 1 3K3.

Bcero npunoxenuii Ha JUCTax.

[Toanmucs 3asBuUTENS

P.1.dlemueHko




[Ipunoxenue Ne3

K AJIMHHUCTPAaTUBHOMY periiaMeHTy
PENOCTAaBIEHNUS MYHUIIMIIATHEHOR YCIYTH 1O
[IPEAOCTABJIEHUIO BBIITUCKH U3 MOXO03IMCTBEHHOM
KHHUTH

®opma
Kypuana yyera 3asiBJIeHUH HA NPeOCTABJCHHE BLINHCOK
H3 NOXO03ANCTBEHHONH KHHIH

OtBercrBeH- | PesyabTat paccMoTrpeHus,
Homep, nata D.1.0. Kpatkoe copepxanne HbIH HCXOASA N HOMep, 1aTa
perucTpaunu 3asiBHTEJIH, oOpaieHus HCIOJIHHTEIb, HanpaBJ/ieHHd OTBeTA [pumeuanne
aapec pocnuch 3a 3asiBUTETI0
MoJIy4eHHe
1 2 3 4 5 6

I'maBa ropoaa Mukepmana

P.H.J/leMuenko



IMpunoxenue Ned

K AAMUHHCTPATUBHOMY PEIVIAMEHTY
IIpeI0CTaBIECHU MYHHULUIAJIBHOH
YCIYTH MO MPeIOCTaBICHUIO

BBIITHCKH U3 MOXO3IHCTBEHHON KHUTH

®opma
BBIMMCKH W3 NOX035IiICTBEHHOH KHHIH 0 HAJIHYHH Y I'PaKIAHHHA

IpaBa Ha 3eMeJIbHbIH Yy4acTOK

YTBEPXJIEHA
npukazoM GenepansHoil ciyx6bl FOCYAapPCTBEHHOH PerucTpalith, kKanacTpa u kaptorpadun
o1 07.03.2012 Ne {17103

Beinucka
H3 NOXO03AHCTBEHHOH KHHTH 0 HAJMYHH Y FPAa)KIAHUHA NpaBa
Ha 3eMeJIbHbIH y4acTok !

(MECTO BblAAYH) {naTta BblaA4N)
HaCTOSIHaSI BBITIHICKa nu3 NOXO03AHCTBEHHOH KHHUTHU NOATBEPXKAALT, YyTO
rpaxJaHuHYy

(thamunns, UM, OTHECTBO HOTHOCTBIO)

JaTa poXACHUS « » 20_r., IOKyME€HT, YAOCTOBEPSIOLIUHN JTUYHOCTh,

(BPIL[ JOKYMEHTA, HOMED CEPUA, HAUMCHOBAHUC OpraHa BbIAABUICTO JOKYMCHT, JaTa Bblﬂa‘ﬂ/l)

IPOXKUBAIOIIETO MO afpecy

( yka3biBaETCH MECTO PETHCTPAUMH WIH IPSUMYILCCTBEHHOFO NpebsiBanus)

NPUHAVIC)KUT Ha 1TpaBC

(yKa3aTb BHA nipaBa, Ha KOTOPOM 3aABHTE/NO NMPUHALIEKHUT 3eMENIbHbIA y‘iaCTOK)

3eMeJIbHBIH  y4acTOK, MNpEeNOCTaBIEHHBIA Mt BeAeHWUs JIMYHOTO IOACOOHOIro
XO35UCTBA, OOmWeW  IUIOLIAIBIO KB. M., PpAacIlOJIOXKEHHBIA IO
ajapecy , KaTeropys 3eMenb

0 4eM B MOXO3IUCTBEHHOH KHUTre

(PEKBU3UTLE NOXO3AWCTBEHHONM KHUTH, HOMED, 1aTa HA4ala i OKOHYAHHUS BEJCHHS, HAUMEHOBAHHE OPraHa, OCYIUECTBIAIOWIETO
B2ICHUE MOXO3AHCTBCHHOM KHUIM)

clesiala sanuce No

{10JIDKHOCTD) (noamnuce) (damunus, M3 OTHECTBO
M.IL JOKHOCTHOTO 1MLA)

I'naBa ropona Mukepmana

BuINHCKA #) NIONOMHACTBCHHON KREIH O HATHNHH Y [P A apaBa 1A Hi YACTOK

B LGN TOCYAAPCTBCHHOM PECHCTPAHR MPIAB HA JCMCTBHAII YUICTOK B COOTBETCTBHH CO cTaTheh 25,2 Deaepaivtara
raxkoHi 07 21.07.1997 Ne 122-®3 "0 rocy.aapcTBCHHON PCTHCTPIUAM NDAB HA MCIAWKHMOE KMYICCTBO % CACIOK C HiM™ (mnoc JaxoH o per
£102COBHOr0 NOIMHCTEA. BuINHCKa W3 NONOAAHCTBCHHON KHHTH O HANHMUK ¥ I npaBd Ha 1 it ynactok

) B CIYuAC Apegoc k 0 ¥HACTKA Ip ¥ 374 BCACHHA THYHOTO
Y B ABYN TOANHHHBIX JKICMILIZPAX.




ITpunoxxenue Ne5

K AIMHUHUCTPAaTUBHOMY PEIrIaMeHTy
NpeIOCTaBICHUS MyHULIMIIAIbHON
YCIYTH MO [IPEeNOCTaBIECHUIO
BBIITUCKH U3 TTOXO351ICTBEHHOW KHUTH

O6pa3zenu yBegoM/IeHHs 00 OTKa3e B MIPeXOCTABICHHH

MYHHUUHNAJBHOH YCJIYIH
(odopmuisercs Ha OiaHke MECTHOM aaMUHHUCTPaUMK ropoia MHkepMaHa, BHYTPHIOPOACKOrO MYHUUMTANBHOIO
obpasopanns ropona CeBactonos)

Ha Ne OT

UBaHoBy UBaHy MBaHOBUYY

YKa3aTb agpec nonyyarens
yBeAOMIEHUR

YBeaomiienue
00 oTKa3e B NPeJOCTABJIEHHN MYHHIIHTIAJIbHOH YCJIYTH

YBaxxaeMblid (Mas) !

B COOTBETCTBUHU c MyHKT(OM(TaMH )

AIMUHUCTPAaTUBHBIM DEIJIAaMEHTOM [PEeAOCTaBICHUS MYHUIMNANBHOW YCIAYyTH 110
MPEIOCTABJICHUIO BBIIIMCKHA U3 ITOXO3IHMCTBEHHOM KHUI'M B MECTHOH aaMHUHHUCTPALMH
ropoja HMHkepmaHa, BHYTPUIOpPOACKOTO MYHUIMIAIBLHOTO O0Opa3oBaHMsl ToOpoja
Cesacromnons, yTBepxaeHHoro peuteHneM Mukepmanckoro ropoackoro Coera OT
28.03.2017 Ne _08/33, B npenocTaBiieH!M JaHHOH yciyru BaM oTkaszaHo.

BaMm pasbsicHseTcs JOCyAeOHBIH (BHECYHEeOHBIH) TMOPSAAOK OOKaNoBaHUs
pelienuii ¥ AecTBui (Oe3neHCTBUS) MECTHOM aAMMHHUCTPAlMH MYHHIMNAIBLHOTO
o0pa3oBaHMs, a TaKXKe ero NOMKHOCTHBIX jul| (pasgen V AIMUHHMCTPATHBHOIO
periaMeHTa):

«5.1. 3agBuTeNp BIpaBe INOAATh XanoOy Ha pelleHHe W (MIH) AeHCTBHE
(besnericTBHe) MECTHOM  aAMHHUCTpAaLUMH, €ro  JO/KHOCTHBIX  JIMLl  TIpH
NPeOCTaBIIEHUN MYHULUIIAJILHOM yCIayru (fanee — sxanoba).

5.2. 3agBurens MoxeT oOpaTUThCs C XaloOoil Ha pemieHue u (WIH) IeHCTBHE
(besnelicTBHE) MECTHOM aJIMUHMCTpPALMH, €r0 MNOJDKHOCTHBIX JIML, NPUHATHIX
(oCymIecTBNsieMBIX) TIPU ITIPENOCTABICHAM MYHHIUIAILHON YCIYTH, B TOM 4YHCIE B
CJIeYIOIIUX CITyqasax:

- HapyLlIEHUE CPOKA perucTpaliy oOpalleHus 3asBUTES;

- HapyIIeHHe CPOKa NPEeJOCTaBIeHNUA MYHULIUNIAILHON YCIIYTH;



- TpeboBaHuUE Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHLIMU
npaBoBeIMU axkTamu Poccuiickoit Penepaumu, ropoma CeBacTomoss, HaCTOSIIHMM
PernamenTom nns npenoctaBieHUs MyHULUIIATBHOR YCITYTH,

- OTKa3 B IpHEMe IOKYMEHTOB, IpPEJOCTaBJIIEHHE KOTOPBIX MPEAyCMOTPEHO
HOpMaTUBHBIMH MPAaBOBbIMU akTaMu Poccuiickoit @enepanuu, ropoaa CesacTornosns,
HacToAIlMM PernameHToM sl TpPEAOCTaBlieHUs] MYHULHMIIAJIBHOH YCIyrH, Y
3assBUTEIS;

- OTKa3 B [IPE€OCTaBIE€HUHU MYHULIMUITAJIbHON YCIIYTH, €CJIM OCHOBAHUA OTKa3a HE
peaycMOTpeHbl (denepanbHbIMU 3aKOHAaMHU ¥ IPUHATHIMUA B COOTBETCTBUM C HHUMHU
MHBIMM HOPMAaTHBHBIMH TPaBOBBIMM akTamMH Poccuiickoit ®enepauuu, ropona
CeBacrorouisi, HACTOSIIIMM PeriiameHToM;

- 3aTpeboBaHUEe C 3asABUTEN MMPH NPEAOCTABIEHUH MYHULMIIAIBHON YyCIyr#
nnaThl, HE MpPEeAyCMOTPEHHOM HOPMATWBHBIMM NPaBOBBIMU aKTaMU PoccHHACKOH
®enepanuu, ropona CeacTomnosis, HACTOAMNUM PernameHTOM;

- OTKa3 MECTHOH aJMHUHHUCTpAlUH, €ro JODKHOCTHOTO JHLA B HCHPABIECHUU B
Te4eHHe Tpex pabouyux [OHEH Ha OCHOBAaHUM 3asgBIEHUS 3asiBATENS AOMYILEHHbBIX
One4aToxk M OMMOOK B BBIJAHHBIX B pe3yjbTaTe INPEeNOCTaBICHHUS MYHHIMIIATLHOH
yCJIYyI'¥ JOKyMEeHTax JIM00 HapylIeHHE YCTaHOBIEHHOIO CPOKa TaKUX UCIPaBIECHUN.

5.3. XKanoba Ha nekictBus (6e3oeHCTBUA) U pELIEHUS JOMMKHOCTHOIO JIULA
MECTHOM afMUHUCTpaLuu HanpasisieTcs [ naBe ropoga Makepmana.

5.4. OcHoBaHmeM [UIsi Hayaja [MpoUenypsl naocylaebHoro (BHecyneOHOro)
o0XajloBaHUs pelleHUss U AeidcTBUs (Oe3edCTBUSA) MECTHOH aAMHHHCTpAUMH, €ro
JO/DKHOCTHBIX JIMLL SIBJIETCA IO/iada 3asBUTeNleM XaioObl B MMChbMEHHOK (popMme Ha
OyMa)XHOM HOCHUTEJE.

5.5. 7Kanoba nomxHa copepxarth:

- HaMMEHOBAaHME MECTHOM aAMHHHCTpPalMH, JO/DKHOCTHOTO JIMUA, PelleHus U
aercTBus (6e3nefcTBIE) KOTOPHIX 00KATYIOTCH;

- paMMIINIO, MMs1, OTYECTBO, CBEICHHUS O MECTE KHUTEJILCTBA 3aABUTENIS, & TAKKE
HoMep (HoMepa) KOHTakTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM HOYTHI (IIpH
HaJlMYMM) M TOYTOBBI aApec, MO0 KOTOPbIM JOJKEH OBITh HAIpaBieH OTBET
3asIBUTENIO;

- CBeleHHs 00 O0XKalyeMbIX pelIeHUsX U JAeHcCTBHsX (6e3qeHCTBUM) MECTHOM
aIMUHHUCTPALIMH, 1ODKHOCTHOTO JIUIIA;

- JIOBOJbI, HA OCHOBaHMM KOTOPBIX 3asBUTE/Ib HE COTJIaC€H C peIeHHEM U
NeUCTBHEM MECTHOM aJMMHUCTPALUH, NODKHOCTHOTO JIMLA. 3asBHUTEIIEM MOTYT OBIThb
NpeNCTaBJIEHbl JOKYMEHTH! (IIpU HaJM4MH), TOATBEPXKAAIOIIME €ro JOBObI, JTHOO HX
KOTIHH.

5.6. B cnyyae nojadu xanoObl NpH JIMYHOM TpHeMe 3asBUTENb NPEACTABIAET
JOKYMEHT, YJOCTOBEPSIOIIMH €ro JHYHOCTh B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoit @enepannu.

577. B cnyyae mnomadd kanoOBl Uepe3 MPENCTABUTENS 3asgBUTENS -
NpeNCTaBNAETCd MOKYMEHT, MOATBEPXKIAIOIIMKA IIOJIHOMOYMS HA OCYLIECTBJICHHE
JIEMCTBHU OT UMEHU 3asIBUTEIIA.

5.8. B ciy4ae, ecnu pacCMOTpEeHUE TTOJaHHOW 3asBUTENIEM KAIOObI HE BXOAMT B
KOMITETEHIIMIO MECTHOM aqMMHUCTPAllMH, Takas kajoba B TedeHHe Tpex padouux
JHEH CO JiHA €€ PEeruCTpalMy HapaBIseTCs B YIOJHOMOUYEHHBIH Ha ee pacCMOTPEHHE
opraH (IOJDKHOCTHOMY JIHMLY), O 49eM B ITUCbMEHHOH Qopme HHOOPMHUpPYETCS
3asiBUTEIIb.



5.9. Kanoba nopiexkuT perucTpaiiiu He O3AHEE CIeaYIoero paboyero AHs co
JIH ee MMOCTYIUIEHUS.

5.10. XKanoba paccMaTpuBaeTcs B T€YeHHME MATHAAUATH paboymx AHEil co JiHs
ee perucTpanuy, eciau Oosiee KOPOTKHE CpPOKHM pPacCMOTPEHHs KajloObl He
ycraHoBieHsI [ IpaButensctBoM Poccuiickoit ®enepaiiuy.

5.11. MecTHas agMUHHCTpalUs OCTaBisieT XanoOy 0e3 OTBeTa B CleAyHOUINX
Cllyqasx:

- HaJIM4YHe B Kajo0e HELEH3YPHBIX MO0 OCKOPOUTETBHBIX BEIPAXKEHUH, Yyrpo3
’KU3HM, 3[0POBBIO M HMMYLIECTBY JOJDKHOCTHOTO JIMIIa MECTHOW agMHUHMCTpALUH, a
TaK)Ke YJIEHOB €ro CEMbH;

- OTCYTCTBME BO3MOXXHOCTH IIPOYMTaTh KaKylO-JIMOO 4YacTh TEKCTa XajuoObl,
(haMHJIHMIO, HM$1, OTYECTBO U (MUJIHM) IIOYTOBBIH afpec 3asABUTENIS, YKa3aHHbIE B xalooe.

5.12. Ilo pe3ynbTaTaM pacCMOTpPEHHUs KaIOOBl MECTHOW aIMHUHUCTPALUK
IPUHUMAET OQHO U3 CJIeAYIOIIUX pelleHM:

- YIOBJIETBOPAET Xajlo0y, B TOM 4ucje B (JOopMe OTMEHBI IIPUHITOIO pelleHHUs,
UCIIpaBJIEHMs] [OOMYIICHHBIX MECTHOW aaMUHUCTpaluMed ofeyatok M OWMOOK B
BEIAHHBIX B pE3yJbTaTe MNPEAOCTABICHHUS MYHUUHUNAIBbHONW YCIYrd HOKYMEHTax,
BO3BpaTa 3asfBHTENIO JEHEXHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MNPEeAyCMOTPEHO
HOPMAaTUBHBIMA NpaBOBBIMM aktamu Poccuiickoit ®enepaumy, HaACTOSIIUM
PernamenTom, a Taxxe B MHBIX (popMax;

- OTKa3bIBa€T B YAOBIETBOPEHUH XKaJTOOEL.

5.13. MecTHass agMMHUCTpaLMM OTKAa3bIBa€T B YIOBJICTBOPCHHH >aloObl B
CIIEAYIOIIMX CIIydaax:

- HaJu4YMe BCTYNUBILUErO B 3aKOHHYIO CUJY PELUEHHUs CyZa I10 xajnolde O TOM XKe
npeaMeTe U M0 TEM K€ OCHOBAHUSAM,

- [10J1a4a Xajio0bl JHLOM, IOJTHOMOYHS KOTOPOTO HE MOATBEPKACHEI B IOPSIKE,
YyCTaHOBJICHHOM 3aKoHOAATENbCTBOM Poccuiickoi denepauny;

- HalyyMe pelleHHs 10 xanobe, NPUHATOTO paHee B COOTBETCTBHH C
TpeOOBaHUAMH HACTOSAIIErO pa3fiena B OTHOMICHWH TOrO JKE 3asBUTENS U [0 TOMY XK€
NIpeaMETY XayloOBbl;

- OTCYTCTBHE HAPYILIEHUS NOPAJAKa IIPEIOCTABICHUS MyHUIUTIANLHON YCIYTH.

5.14. He mno3nHee nHs, ClEAyIOMIET0 3a JOHEM NPUHATHS peUleHHs 06
YJOBJIETBOPEHHH Xano0bl 1160 00 OTKa3e B YAOBJIETBOPEHHH KalOObI, 3aIBUTENIO B
IMUCBMEHHOM (POPME U IO KENAHUIO 3asBUTENS B JIEKTPOHHON (OpME HampaBiseTcs
MOTHBHUPOBAHHBINH OTBET O PE3yNbTaTax PACCMOTPEHHS KaloOBL.».

['naBa ropona Unkepmana

“i’ TN ropnaad

& Rt AL
Panapmans



